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MOUNT ELIZA NORTH PRIMARY SCHOOL 
NOTICE OF INTENTION TO ENROL FOR PREP 2021 

  

PLEASE RETURN BY FRIDAY 7th AUGUST, 2020 
 
 

STUDENT DETAILS 

NAME:  DATE OF BIRTH:  

    
RESIDENTIAL ADDRESS:    

    
  POST CODE:  

    
POSTAL ADDRESS (WRITE “AS ABOVE” IF SAME AS RESIDENTIAL):    

    
  POST CODE:  
    

FAMILY DETAILS 

NAME ADULT A:  

    
PHONE:  EMAIL:  

    
NAME ADULT B:  

    
PHONE:  EMAIL:  

    
SIBLING CURRENTLY AT MOUNT ELIZA NORTH PRIMARY SCHOOL:  

    
NAME ANY/ALL KINDERGARTEN/CHILD CARE CENTRES ATTENDING IN 2020:  
  
  

  
  

 

 

IMPORTANT INFORMATION 
 

Should your enrolment be accepted, an allocated time for your child to complete some basic assessment tasks will be scheduled 

in October.  This will enable the school to gather more information about your child and assist us with their 2021 class 

placement. Please indicate at least two (2) days of the week that you would be able to bring your child to school in October. 

You will be notified of the day/date and time to attend school for this 15 minute session.  All children entering Prep in 2021 

need to have completed this session prior to the Transition Program in November.  
 

Please indicate the week day(s) that best suits your availability:  

MONDAY  TUESDAY   WEDNESDAY  THURSDAY  FRIDAY  

 
 

REMEMBER: YOU MUST ORGANISE AN IMMUNISATION CERTIFICATE BEFORE YOUR CHILD CAN COMMENCE SCHOOL IN 2021 
 

 

ANY FURTHER INFORMATION YOU WISH TO PROVIDE PLEASE DETAIL BELOW: 
 

 

 

 

 

* PLEASE SEE OVER FOR SCHOOL ENROLMENT POLICY INFORMATION  
If you require further assistance please do not hesitate to contact our school office. PH: 03 9787 6611 
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Enrolment Policy                                            

Written by Principal 

Date approved by School Council March  2019 

Date of Review March 2022 
 

Rationale 
 All children enrolling at our school deserve a smooth transition that enables them to become part of our school 

with a minimum of disruption and maximum support. 
 

Aims 
 To provide an efficient process of enrolment that satisfies the needs of both students and the school. 
 

Implementation 
 Students enrolling at our school as part of a prep intake will be required to provide proof of age (indicating 

that they have turned 5 years of age by the 30th April of that year) and an immunisation certificate. 

 Due to Mount Eliza North Primary School being formally capped at 650 students in 2013 by the Department of 
Education and Early Childhood Development, we will follow the departmental guidelines issued to us as 
follows: 
 

       In order of priority: 
1.    Students for whom the school is the designated neighbourhood school. 
2.    Students with a sibling at the same permanent address who are attending the school at the same time. 
3.    Where the Regional Director has restricted enrolment, students who reside nearest the school. 
4.    Students seeking enrolment on specific curriculum grounds. 
5.    All other students in order of closeness of their home to the school. 
6.    In exceptional circumstances, compassionate grounds. 
 

 After following the above criteria all intentions to enrol will be notified.  Parents will be sent a formal enrolment 
form that needs to be returned to secure their child’s place.  The child will then be invited to attend a transition 
program. 

 Information regarding the enrolment of overseas students can be obtained from the International Studies Unit 
(03) 9637 2202. 

 Students with Disabilities and Impairments will be enrolled along with all other eligible children.  Concerns 
relating to resourcing levels are in themselves insufficient grounds for delayed admission.  Delayed admissions 
can only be authorised by the Regional Director. 

 All enrolments will require the completion of the Dept of Education ‘Confidential Student Information 
Enrolment Form’, with details entered immediately on CASES. 

 Students wishing to enrol at Mount Eliza North Primary School from a neighbouring school will be able to do 
so on the condition that the enrolment does not exceed our cap, it is the commencement of the school year 
or the commencement of term 3, or if the principal of the previous school is in agreement with the transfer, 
or if there has been a change of address that places the student within the designated neighbourhood 
boundary, or if the student seeking enrolment is from a non-government school.    

 We will contact principals of previous schools of all students seeking transfers to discuss the circumstances of 
the transfer, to seek a transfer note or an immunisation certificate (if enrolling), and to discuss any academic 
or behavioural matters.  The principal has the authority to defer admission in order that enquiries of the 
previous school are carried out in the interests of the student. 

 Students will be allocated to classes according to a combination of class size and student need. 
 

Evaluation 
This policy will be reviewed as part of the school’s three year review cycle. 
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